Please be so kind to fill in all the missing information, print it on your own headed paper and send it to us by post as soon as possible.

Thank you very much for your co-operation!



COOPERATION AGREEMENT under the Lifelong Learning Programme 2007-2013

between

FUNDACIÓN CANARIA UNIVERSITARIA DE LAS PALMAS, C/JUAN DE QUESADA, 30, 

LAS PALMAS DE GRAN CANARIA, E-35001
and

xxx

for the proposed project under Leonardo da Vinci

“GRADUATES PLACEMENTS FCULP2013”
We, the undersigned undertake to collaborate within the framework of the Lifelong Learning Programme 2007-2013, sub-programme LEONARDO DA VINCI. We agree to do our utmost to support transnational placements of graduates in enterprises in our region.
The proposed graduates mobility project “GRADUATES PLACEMENTS FCULP2013” will be facilitated by our co-operation in:

· all practical matters for the identification of prospective enterprises 

· the preparation of adequate placements in the region

· monitoring of the placement

· evaluation of the placement 

· all financial matters concerning the smooth running of the placement project

· the dissemination and transfer of results during the forthcoming period of mutual co-operation

· the assurance of the quality of the placement.

All the details mentioned above are outlined in the proposal and are agreed upon mutually. The number of graduates exchanges will be agreed upon according to the actual demand and opportunities of each partner during the contractual period of the project. Furthermore we herewith declare to accept the Partnership Quality Commitment as an integrated part of the Letter of Intent.

Name:

Position:

Organisation:

Address:

Postal Code, City:
Country:
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Date:

Signature of authorised Person:

Stamp:


Leonardo da Vinci Mobility

Quality Commitment for Training Placements

The sending organisation undertakes to:
	Define
	Placement objectives in terms of the skills and competencies to be developed. 

	Choose
	The appropriate target country, host organisation, project duration and placement contect to achieve these objectives.

	Select
	Participants on the basis of clearly defined and transparent criteria.

	Prepare
	Participants in collaboration with partners organisations for the practical, professional and cultural life of the host country, in particular through language training tailored to meer their occupational needs.

	Establish
	A contract including a training agreement whose contents are transparent for all parties involved.

	Manage
	Transport, accommodation, visa/work permit arrangements and social security cover and insurance.

	Evaluate
	With each participant the personal and professional development achieved through participation in the Leonardo programme.


The intermediary organisation (whre appropriate) undertakes to   
	Select 
	Suitable host organisations and ensure that they are able to achieve the placement objectives. 

	Provide
	Contact details of all parties involved and ensure that final arrangements are in place prior to participants’ departure from ther home country.


The sending and host organisations jointly undertake to:    
	Negotiate
	A tailor-made training programme for each participant (if possible during preparatory visits).

	Agree
	Monitoring and mentoring arrangements.

	Implement
	Agreed validation procedures to ensure recognition of skills and competencies acquired.

	Establish
	Appropriate communication channels for all parties including participants. 

	Evaluate
	The progress of the project on an on-going basis and take appropriate action if required. 


The host organisation undertakes to: 
	Foster
	Understanding of the culture and mentality of the host country

	Assign
	To the participants tasks and responsibilities to match their knowledge, skills, competencies and training objectives and ensure that appropriate equipment and support is available. 

	Identify
	A tutor to monitor the participant’s training progress. 

	Provide
	Practical support if required.

	Check
	Appropriate insurance cover for each participant.


The participant undertakes to:   
	Comply
	With all arrangements negotiated for his/her placement and to do his/her best to make the placement a success.

	Abide
	By the rules and regulations of the host organisation, its normal working hours, code of conduct and rules of confidentiality.

	Communicate
	With sending/host organisation about any problem or changes regarding the placement.

	Submit
	A report in the specified format, together with requested supporting documentation in respect of costs, at the end of the placement.


�Read and remove


�Name and address of your enterprise 


�Fill all info, sign and stamp.





